
4700 Drexel Drive, Highland Park, TX 75205 
214-521-4161 office 214-559-9335 fax 

Department of Building Inspection 
Dear Pool Contractor, 

Please review the following plan submittal requirements for permitting process.  Our office 
hours are Monday through Friday 7:30 A.M. to 4:30 P.M.  Our phone number is 
(214) 521-4161, should you have any questions.   

LIST OF REQUIREMENTS FOR POOL/SPA 

__ Two Sets of Plans (3’min water to p.l. & easement line) 

__ Survey (With R.P.L.S. Stamp)  

__ Site Plan  

__ Section of Pool and/or Spa  w/dimensions 

__ Show 3’ Drain Separations and Anti Vortex Covers to prevent entrapment (ANSI/APSP-7 2006)   

__ Diving Board & Pool Dimensions per NSPI-5 Standards (if applicable)  

__ Deck Layout (if applicable) 

__ Drainage System Layout (Separate permit req’d & no discharge into easement!) 

__ Equipment Location (not in req’d side yard setback of house & not in easement) 

__ All dwelling doors that serve as enclosure to pool to comply w/Append.G of 2009 IRC 

__ Electrical Service on Site Plan (Overhead service drop @ 10ft min horizontally from water’s edge) 

__ Fence (48”Ht min) w/Self-Closing & Self-Latching Gates & w/Four (4) Inch Maximum Openings 

__ Permit Fee ($10.00 per $1,000.00 of total construction cost… $50.00 min permit fee) 

Required Inspections: 

• -  Belly Steel
• -  Grounding (By Electrician, either belly steel &/or deck steel)
• -  Plumbing To Equipment (gas & p-trap by Plumber)
• -  Deck Steel & Grounding
• -  Pre-Plaster (w/enclosure, gates, door alarms, and anti-entrapment drains)
• -  Pool Final

Sincerely, 

Building Inspection Department 
Kirk Smith Don Young Mary Kuebler 
Development Svcs Mgr  Construction Coordinator Permit Technician 
ksmith@hptx.org dyoung@hptx.org mkuebler@hptx.org 
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         TOWN OF HIGHLAND PARK # B 
               Receipt No.         Bldg. Permit No.

     DEPARTMENT OF BUILDING INSPECTION 
Date

Application for Building Permit and Certificate of Occupancy $ 
Permit Fee 

The undersigned hereby applies for a permit to build according to the submitted plans and specifications, a copy of which 
must be kept on the premises at all times during construction, and also agrees to complete this work in full conformity with the 
Ordinances of the Town of Highland Park and further applies for a Certificate of Occupancy and Compliance. 

This permit becomes void unless the work is commenced within ninety (90) days from this date or if the work is abandoned or 
suspended, at any time after work is commenced, for a period of ninety (90) days. 

OWNER:   Address: 

LOT:   BLOCK:   ADDITION: 

JOB SITE:  Number   Street:  District: 
Building to be USED AND OCCUPIED as Res  for 1  UNITS. 

Description of Work: 

Depth range of pool : _____________________________________(i.e.… 3’0”- 5’0”- 4’0”) 
Construct new swimming pool with ________ sf of water area and….. spa / no spa included. 
Equipment will be located ____________________________________________________ 
Install approx. ________ sf of ______________(stone, concrete, brick…) deck.   Drainage system and 
arbor not included in this permit and separate permit is required for each.   See plan attached to 
this application. 

---------------------------------------------------------------------------To Be Completed by Building Department----------------------------------------------------------------------------- 
Permit Type: 

 Accy-Non-C  Antenna   Bpermit  Commercial  Concrete  Drain  Fence  Fire  Irrig   
 Mech  Move  New  Paint/Repairs  Pool  Raze  Remodel  Reroof  Sign   
 Tearout  Tent OTHER 

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
NOTE: 

1. No change in the plans and specifications herewith presented for the construction or location of this building shall be made without the consent of the 
Building Inspector.

2. I, or we, hereby covenant to restore any and all damages to the Town sidewalks, streets, alleys, water mains, etc., which may result from this work..
3. At the beginning of work under this permit the Owner or Contractor must place in a conspicuous place in front of the premises a sign that will be furnished

by the Department of Building Inspection stating that a Building Permit has been issued for this work. 
4. No projection of any kind which may be beyond the street or alley or easement line is included or authorized in the permit under this application.
5. The Town of Highland Park zoning ordinance prohibits the display of business signs in residentially zoned districts.
6. Construction fences are not allowed in the required front yard.

ESTIMATED COST OF CONSTRUCTION:  $ 

Contractor’s Company Name Contractor’s Company Address 

City/State  Zip 

Signature of Applicant  Phone 

Building Inspector 
__________________________________________
Contractor's e-mail address



ORDINANCE No. 676 (ZONING ORDINANCE) 

Section 7-201 SPECIAL DEFINITIONS – (13.)  Swimming Pool (Private)  A pool and related equipment 
located on a building site and which is an accessory use and designed and used only in relation to the occupancy 
of the premises.  The edge of the pool’s water surface shall be located a minimum of three (3) feet from the side 
or rear property line or easement line if no alley exists.  Pool equipment may be located to the rear property line 
or easement line if no alley exists.  All swimming pools shall be located behind the front building line. (Ord. 
No. 1008, § 1(1), 9-6-1983) 

Section 15-101 FENCE REGULATIONS – Swimming pools shall be completely surrounded by a fence or wall 
not less than four (4) feet in height, which shall be so constructed as not to have openings, holes or gaps larger 
than four (4) inches in any dimension except for doors and gates.  A dwelling house or accessory building may 
be used as part of such enclosure.  All gates or doors opening through such enclosure shall be equipped with a 
self-closing and self-latching device for keeping the gates and doors securely closed at all times when not in 
actual use, except that the door of any dwelling which forms a part of the enclosure need not be so 
equipped  (see IRC App. G).  (Ord. No. 972, § 10, 5-4-1970; Ord. No. 847, § 1, 3-1-1976; Ord. No. 972, § 8, 
12-28-1981; Ord. No. 1008, § 3, 9-6-1983) 
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